ITOJIOXKEHHUE
O nopsiake paccMOTpeHHs 00pAICHMI IrPaKIaH B
MyHHIHUITAIBHOM A0HIKO0JILHOM 00pa30BaTEeIbHOM yIpekIeHHH
nerckuii cax 1. Tuxmeneso

1. OGmmue moI0KeHHS

1:1s Hacrosmmiee IlomoxkeHme O MOpSIKE DPAacCMOTPeHHS oOpamieHuii rpaxjiaH B
MyHHIHIATEHOM JOMIKOJIBHOM 00Da30BATENBHOM YUPEXICHHH ACTCKMH cax m. TuxmeHeBo
(nanee JIOY) paspaGorano B cootserctsun ¢ ®enepansabiM 3akoHoM oT 02.05.2006 Ne 59-03
«O mopsinKe paccMOTpeHus obpateHnit rpaxaan Poccuiickol Dexeparumn».

IToNoXeHHEM PeryIUpyIOTCS MPABOOTHOIIEHHS, CBA3AHHAIC ¢ Peau3aiiell rpaxIaHHHOM
P® 3axperuieHHoro 3a HuM Koucerurymwelt P® mpasa ofpalieHHss B OpraHBl MECTHOTO
CAMOYIIPABIIEHUs,, YCTAHABIMBAaeTCs IMOPSIOK paccMOTPeHHs ofpalleHHH rpaxaad B
anvuHEcTpanno J0V.

1:2; Oprauusanus paboTs! ¢ o0pammeHHsM rpaxias B anMurucTpauuio JIOY Benercs
B cootsercTBur ¢ Koncrurynueit P®, Gemepansrbiv 3akoHoM ot 02.05.2006 Ne 59-03 «O
IHOPSIKE PAcCMOTpeHHs obpamennii rpaxuan Poccuiickoit ®enepanum», Yerasom JI0Y u
HACTOSIIIHM [10TI0KEHHEM.

1.3. VCTaHOBJICHHBIH HacTOAIMM [[0JTOXKEHHEM TIOPSIOK PacCMOTPeHHUs obpameHui
IP@OKIAH PACTIPOCTPAHSETCS HA Bee OOpALICHHS TPAXNIaH, 38 HCKIIOYeHHeM OOpameHui,
KOTODEIE IIOJUTEKAT DACCMOTPEHHIO B HHOM IODSJIKE, YCTAHOBICHHOM (eaepanbHEIMM
KOHCTHTYIIHOHHEIMH 3@KOHaMH W HHBIMH (eICpaTbHBIMH 3aKOHAMH, & TaKOKe IIHCEM,
HCTIONHEHHBIX HA O(DHMIHATHHEIX ONIAHKaX YyYPeXICHWH, OpraHW3auuii, TNpeanpusTHii,
MONMHCAHHBIX HMX pPYKOBOJMTEISAMH, YHOIHOMOUEGHHLIMH Ha TO JIMLAMH, KOTOpBIE
paccMaTpHBAIOTCS B TIOPSIAKE, YCTAHOBICHHOM JUTA OOIIEH KOPPECTIOHACHITH.

1.4. VCTaHOBIICHHBLT HacToAHM [107T0KeHHEM TTOPALOK paccMOTpeHHs oOparneHui
IpakaH paclpoCTPaHseTes Ha IPABOOTHOIICHWS, CBS3AHHBIE C PAacCMOTPeHHeM obpameHui
MHOCTPAHHBIX TPAXI@H M JHI Ge3 IPaIaHCTBA, 3a HCKIIOUCHHEM CIIydacB, YCTaHOBIICHHBIX
MEXIYHAPOIHEM iorosopoM Poceniickolt Menepanun win GenepaTbHEM 3aKOHOM.

15 Ilpu paccMOTpeHHH OOpAICHHS HE JIOMYCKAETCs pAasIAliCHAe CBEJCHHI,
COZIEPXKAIIUXCS B OOPAIICHAH, & TAKKE CBEIEHMH, KAaCAIOMUXCS YACTHOH MKU3HH TPAKIAHHAHA,
Ge3 ero corachs. He sBIAETCS pasrialieHHEM CBEICHHH, CONEPKAIMMXCs B OOpalleHuH,
HANpABNCHHE THCHMEHHOr0 OOpAIIeHHs B TOCYJIApCTBEHHBIH OpraH, OpraH MECTHOro
CAMOYIIPABIEHHs FJIM JODKHOCTHOMY JIHILY, B KOMIIETEHLMIO KOTOPBIX BXOIWT PEHICHHE
MOCTABJICHHBIX B 00paIeHHH BOIIPOCOB.




1.6.Anmunuctparus JIOY cucteMaTHuecKd aHanM3upyeT W 0000maer oOpamieHus
TpaXxJaH, coJepXalecs B HUX KPUTHUECKHME 3aMEYaHHs, C IIeNbI0 CBOEBPEMEHHOTO
BBISIBIICHUSI M YCTPAaHEHUsS IMPUYUH, MOPOXKIAIOIUX  HApyUIEHHE TMIPaB M  OXpaHAEMBIX
3aKOHOM HHTEPECOB IPAXKJIaH.

2. [IpaBo rpaxaan Ha oOpaueHue

2.1. I'paxxnane MMEIOT MpaBO OOpalIaThbCs JIMYHO, B YCTAHOBJIECHHOW (opme, a Takxke
HANpaBJsATh HMHAMBUAYaJTbHBIC M KOJUICKTHBHBIC MUCHMEHHBIC OOpAICHHUS B aIMUHHCTPAIHIO
J1OY mubo [OKHOCTHBIM JIUIIAM.

2.2. T'paxxgane peanu3yloT TMpaBO Ha oOOpalieHue CBOOOJHO U JOOPOBOJBHO, HE
Hapymas MpaB U CBOOOJBI IPYTHX JIUIL.

2.3. ®opma obparteHus TpakKJaHaM1 BEHIOMPAETCS] CaMOCTOSITENBHO.

2.4. PaccMoTpeHHe 0OpallleHui rpakIaH OCYIIECTBIACTCS OecIiaTHO.

2.5. Ilpu paccMmoTpennn obOpamenus B aaMuHUCTpanuio JIOY rpaxaaniH WMeeT MpaBo:

- IlpencraBnare  JOMOJHUTENBHBIE JOKYMEHTHI W MaTepHallbl, JHOO OOpamaTthcs C
npocb00ii 00 UX UCTpedOBaHUU.

- 3HaKOMHUTBCSI C JIOKyMEHTaMH U MaTepHuajaMd,  KacaloUUMHCI PpPaCCMOTPEHHS
oOpalieHus, ecid 3TO He 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHl JIPYIHX JIHII,
€CIIM B yKa3aHHBIX JOKYMEHTaX U MaTepuallax He COJEepXkarcs CBEIEHHs, COCTABISIOLINE
TOCYJAapCTBEHHYIO WJIH WHYIO OXpaHsIeMylo GelepabHbIM 3aKOHOM TalHY.

- [lony4yath THCEMEHHBIH OTBET IO CYIIECTBY TOCTABJICHHBIX B OOpaIlIeHUE BOIPOCOB,
3a UCKJIFDYEHUEM CJIy4aeB, yKazaHHbIX B ILIL5.4, 5.8 Hacrosmero IlonoxxeHus yBemnomiieHHE
0 Tiepeajpecanii TMHCBMEHHOTO OOpalleHus B rOCyIapCTBEHHBIE OPTaHbI, OpraH MECTHOTO
CaMOYIpaBJICHHS WM JODKHOCTHOMY JIMIlY, B KOMIICTCHIIMIO KOTOPBIX BXOJAUT pEUICHUE
MOCTAaBJICHHBIX B 0OpaIlleHUH BOIPOCOB.

- OOpamatbess ¢ xanoOoil Ha MPUHATOE IO OOPALICHUIO pEIIeHHe WU JEeHCTBHUE
(Oe3meiicTBUE), a TaKXKe C 3asBICHHEM O MPEKpaIleHUH PACCMOTPEHHS OOpaIleHusI.

3. TpeOoBaHusi K MUCbMEHHOMY OOpAalIeHHIO

3.1. B muchbMeHHOM OOpalieHny TpakJaH B 00s3aTETLHOM TOPSAKE  YKa3bIBACTCS
HAaNMMCHOBAHUEC aIIMI/IHI/ICTpaI_II/II/I, JII/I6O q)aMI/IJII/IH, umsda, OTYCCTBO COOTBGTCTByIOH_[eFO
JIOJDKHOCTHOTO JIMIA WJIM €r0 JIOJDKHOCTH B anMuHucTpauuu IOV, a takke CBOIO paMUIIHIO,
numda, OTYCCTBO, HO‘-ITOBLIfI anpec, 1o KOTOpOMy JOJI?KCH 6BITB HanpaBneH OTBCT,
YBEJIOMJICHHE Tepeajipecaliiil OOpallleHusi, M3JIaraeT CyTh MPENJIOKEHUS, 3asBICHUS WIH
JKajo0bl, CTaBUT JUYHYIO TIOJIUCH U JIATY.

3.2. B ciydae HeOOXOOUMOCTH B TOJITBEPXKIACHHE CBOMX JIOBOJOB TPAXKIAHUH TIO
MMCbMEHHOMY OOpAaIIeHUIO0 TPHJIaraeT JTOKYMEHTHI U MaTEPHAIbl JNOO WX KOIHWH, KHIKKH U
OpUTHHAJIBI HWHBIX IOKYMEHTOB, MPUJIOKEHHBIC K OOpaIIeHHWSIM, BO3BPAIIAOTCS 3asBUTEISM
0 MX MPOChOE.

3.3. OGpamenue, mnocrynuBuiee B AamuHucTpanuio JJOY no MHPOPMALUOHHBIM
CUCTeMaM OOIIero IOJb30BaHUS, TOUICKUT PACCMOTPEHUIO B MOPSIKE, YCTAHOBICHHOM
HactosamuM llomosxkenuem.

3.4. I'paxnaHuH HampaBlIsieT CBOE MHCbMEHHOE OOpalleHHe HEMOCPEJACTBEHHO Ha UMs
3aBenytomen JIOY wim  ero 3amectutesnel, B KOMIIETCHIIMM KOTOPBIX BXOAUT PpEIICHUE



MOCTaBJICHHBIX B OOpPAIICHUH BOMPOCOB.

3.5. [lucekMenHOe oOOpaleHNe MOANEKHUT O0S3aTeIHLHON PErucTpalii B TEUEHHUE TPEX
JTHEH C MOMEHTa TMOCTYIUICHHUS.

Bce mocrynatomme B agmusmEcTpanuio JIOY muckMeHHBIE oOpamieHus TpaxkIaH
NPUHUMAIOTCS,  YYUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpallMoHHBIM HHAEKC oOpalieHus
rpaXJaH YKa3blBae€TCs B MUCHMEHHOM OOpaIlleHMH, KOTOPBIM CTaBUTCS B HIDKHEM IIPaBOM
yIy IEpBOro JUCTA.

3.6. [luckMa rpaxaaH € MOMETKOW «JIMYHO» TOCJE€ MPOUYTECHUS aJpecaTtoM, B cCiyyae,
€CIM B HUX CTaBSTCS BOMPOCHL, TpeOyromue OQUIMAIBHBIX OTBETOB, TMEPENalTcs Ha
PETUCTpALIMIO0 B YCTAHOBIIEHHOM MOPSIIKE.

3.7. [lucpmeHHOe OOpalleHue, cojepikallee BOMPOCHI, peIleHHe KOTOPHIX HE BXOAWUT B
KOMIleTeHIIMIO aaMuUHUCTpauuu IOV, moaiexxutr mnepechuike B TEUEHHE CEeMU JHEH CO JIHA
pPEruCTpallud B COOTBETCTBYIOIIMM OpPraH WJIH COOTBETCTBYIOIIEMY AOJKHOCTHOMY JIMIy, B
KOMIIETEHIIMIO KOTOPOTO0 BXOJMUT pEIICHHE IIOCTABICHHBIX B OOpalleHHH BOIPOCOB, C
YBEIOMJICHHEM TpaXKIaHUHA O Mepeajpecalid ero oOpalleHus, 32 HCKJIIOYEHHEM Ciydas,
yka3zaHHoro BILIL 5.4, 5.8 nHactosimero IlomoxxeHus.

3.8. 3ampemaeTcss HaNpaBIATH KAJTOOBl TPAXKJIAH HAa PACCMOTPEHHE TEM JOJKHOCTHBIM
munam agmuHucTparuu JJOY, pemmenne wim aeiictBue (0e3AeCTBHE) KOTOPBIX OOXKaTyeTcs.

4. PaccMoTpeHue oOpanleHMii rpakaaH, NOAr0TOBKAa OTBETOB

4.1. OOpamenue, mnoctynuBmee 3aBenytomieid JIOY, momiexxur o00s3aTeTbHOMY
PaccCMOTPEHHIO.

4.2. Yyet, perucrtpamus, XOJI PAacCMOTPEHHs OOpalleHHs TpaxKaaH OCYIIECTBISIOTCS
3aBelyIollIel ¢ 3aHECEHUEM B JKypHAI U KApTOUKY JINYHOTO MIpHeMa.

4.3. 3aBenyromias JJOVY:

- obecrieynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE  PacCMOTPEHHE
oOpaiieHusi, B clyyaeé HEOOXOJUMOCTH — M C YyYacTHEM TpaKJaHWHA, HAIpPaBHUBIIETO
oOparneHue;

- 3ampamuBaeT HEOOXOIUMBbIE [UIsl PAcCMOTPEHHs  OOpalleHus: JOKYMEHThl U
MaTepuaibl B JIPYrUX OpraHax M y APYTUX TOpeInpusITHid W OpraHuzaudid ropona, 3a
UCKJIIOYEHHEM CY/I0B, OPTraHOB JI03HAHUS W OPTraHOB IPEIBAPUTEIILHOTO CIIEACTBHUS;

- IPUHUMAET Mepbl, HampaBlieHHblE Ha BOCCTAHOBIIEHHWE WM 3allUTy HaPYyIIEHHBIX
npaB, CBOOOJ M 3aKOHHBIX HHTEPECOB TPaKIaHUHA;

- Jae€T MHUCHMEHHBIE OTBETHI IO CYIIECTBY IMOCTABJICHHBIX B OOpAIICHUH BOTIPOCOB;

- YBEIIOMIISICT TPpaXXKAAaHWHA O HAIMPABICHUU €ro OOpaIleHHs Ha PACCMOTPEHHE B APYroil
OpraH WIM JIpyrue TpeanpuaTuss U  OpraHu3alMd ropoja B COOTBETCTBHU C HX
KOMIIETEHIAEN.

4.4. VYupexaeHus, MNOpeANpUITAS U OPraHU3alMM pailoHa 1O HaMpaBJICHHOMY B
YCTAaHOBJICHHOM TIOpszKke 3ampocy 3aBenytromied JIOY, paccmarpuBaromeid oOpalieHue,
00s3aHbl B TeyeHHe 15 nHeW NpenoCTaBisATh JOKYMEHTHl M MaTepHalibl, HEOOXOTUMBbIE s
paccMOTpeHHsT OOpalieHus 3a UCKIIOYEHHEM  JOKYMEHTOB M MaTepuajoB, B KOTOPBIX
COJIEPIKATCSl CBEJEHUS, COCTABJISIIOIIME TOCYIAPCTBEHHYIO WM OXpaHseMyr ¢eaepaabHbIM
3aKOHOM TaifHy, U JJisi KOTOPBIX YCTaHOBIEH OCOOBI MOPSIOK IMPEAOCTABICHHUS.

4.5. OTBeThl Ha OOpalIeHUs rpakaaH, MPUCITaHHbIE Ha UM 3aBeaytomeit IOV, roroBsarcs
Ha ONaHKe YYpexJACHUS 3a MOAMKCHIO 3aBeayromiero JJIOY u perucTpupyroTcs B )KypHae.

7.6. OTBeTHI  JOJDKHBI COJEPKaTh KOHKPETHYIO W YETKYyI0 HWH(OpMAIMi0 10 BCeM



BOIIPOCaM, IIOCTABIEHHBIM B OOpallleHUH TpakaaH. Ecnu 3asBUTENIO JaH OTBET B YCTHOU
dopMme, TO B MaTepualiax, MPUIOKEHHBIX K OOpaIICHHIO, JOJDKHO OBITh 3TO yKa3zaHo. Ecmm
JAETCs  MPOMEXYTOYHBIM  OTBET, TO VYKa3bIBAETCSI CPOK OKOHYATEJIBHOTO  PEIICHHS
MOCTaBJICHHOTO BOIpOCaA.

OTBeTHI, NOATOTOBJICHHBIE HA OCHOBAaHWUHU IPABOBBIX JOKYMEHTOB, JIOJDKHBI COZIEpPKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHHEM JaTbl M HAUMEHOBAHUA.

OTBeT Ha KOJUIEKTHMBHOE OOpalleHHe OTIPaBISIETCS HA UMS TEPBOTO MOJINKCABLIETO
€ro JMIa, €CJIM B INCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJUJIEKHUT N1aTh OTBET.

OtBer Ha oOpamieHue, noctynusiiee B agmMuHHUcTpanuio JJOY mo uHbOpMalmoOHHBIM
CHUCTeMaM OOINero IMOJIb30BAHMSI, HAIMpPABISIETCS IO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOparteHuu.

4.7. ObOpameHusi rpakJaH IOCIE HMX PAacCMOTPEHHUs HCIOJHUTEISIMU  BO3BPALLAIOTCS
CO BCEMHM OTHOCSIIMMHUCA K HUM Marepuanamu 3aBenytomiein JIOY, xotopas dopmupyer
Jena, B TOM YHCIE€ C OTBETOM 3asBUTENI0 B Cllydyae, €CIM JaBaJIOCh  MOpPYYECHHE
nH(GOPMUPOBATh PYKOBOJACTBO O pPe3yibTaTax pPacCMOTPEHHS.

4.8. Tlopsimox BU3WPOBAaHMS TOATOTOBJICHHBIX OTBETOB Ha OOpamieHUs TpaxkaaH 3a
noanuchbio 3aBenytoient JJOY u ee 3amecturtenel ycTaHaBIMBAETCS CIEYIOIIHIA:

Ha BTOPOM JK3EMIUISIPE OTBETA 3asIBUTEIIO B JIEBOM HIDKHEM YTITy yYKa3bIBaeTcs pamMuius u
MOJITUCh UCTIONHUTENSI, HOMEP €ro CiIyX)eOHoro TenedoHa, a TaKKe MPOCTABISIOTCS BU3BI
PYKOBOJUTEIEH, Y4aCTBOBABIIIUX B TIOJrOTOBKE OTBETA, C paciu@poBKoil (hamumuii.

4.9. Ha xax oM oOpallieHnu Mociie OKOHYATEIBHOTO PEIICHUS U €ro UCIIOIHEHUS JODKHA
ObITh OTMETKa 00 ucmonHeHun «B nemo», nata u Ju4HAs TMOANKMCH JOJKHOCTHOTO JIMIIA,
INPUHSBIIETO 3TO pemieHue. [Ipennoxenus, 3asBieHUs U KanoObl, KOMMU OTBETOB Ha TpaxkaaH
dbopMupyIOTCS B N0 B COOTBETCTBUU C YTBEPK/IEHHOM HOMEHKIATYPO JIeT.

5. lopsinok paccMOTpeHHsI OT/AeIbHBIX OOpameHuit

5.1. OOpamenus rpaxaan, noctynuBmme 3aBeayromei JJIOY w3 cpeactB MaccoBou
UHpOpMAlUK, pacCMAaTPUBAIOTCS B MOPSAKE U CPOKH, MPEIyCMOTPEHHbIE HACTOSIIUM
[TonoxeHnneM.

5.2. B cnyyae ecnu B MUCBbMEHHOM OOpaIlleHWHd HE yKazaHa (amMwins TrpaxkIaHuHA,
HanpaBHBILEro oOpallleHrue U MOYTOBBIM ajapec, M0 KOTOPOMY JIOJKEH OBbITh HAIlpaBJIEH OTBET,
OTBET Ha oOpamieHwe He naercs 3apeayromei J[OY, mpuHuUMaeTcs pelmieHre O CIUCAHUHU
JTaHHOTO oOparieHus «B mgemo».

5.3. Ecniu B yka3aHHOM OOpallleHHUH COJIEPKATCS CBEACHUS O IMOATOTaBIMBAEMOM,
COBCpHIACMOM  WJIA COBCPUICHHOM MPOTUBOIIPABHOM  JICAHUMU, a TakKKC O JIUIEC, €ro
noAroTaBJIMBAOIIICM, COBCPHIAOIICM 501040 COBCpUIMBIICM, 06pa1ueH1/Ie IIOAJICKUT
HAIpPaBJIEHUIO B OpPraH B COOTBETCTBHUHU C €T0 KOMIETEHLIUEH.

5.4. OOpameHue, B KOTOPOM oOOXamyeTcs CyAeOHOe pelieHue, BO3BpaliaeTcs
TpaXIaHUHY C Pa3bsiCHEHHEM IMOpsAIKa 00XaJOBaHUS JTaHHOTO CyA€OHOrO pEIICHUS.

5.5. Ilpyn mony4eHUH NHCHMEHHOTO OOpAIeHUs, B KOTOPOM COJEP)KAaTCsl HEIEH3ypHBIE,
OCKOpPOUTENbHBIE BBIPAKEHUSI, YTPO3bl JKU3HU, 3I0POBBIO MJIM UMYIIECTBY JTOJKHOCTHOTO JIUIIA,
a TakKe YJICHOB €ro CeMbM 3aBeIylolllas BIpPaBe OCTaBUTH oOOpalmieHue 0e3 OTBeTa 1o
CYLICCTBY IMMOCTABJICHHBIX B HCM BOIIPOCOB U COOGH_II/ITB rpaXxJiaHvuHy, HAIIPaBUBIICMY
oOpaitrieHre, 0 HeIOMyCTUMOCTH 3JI0YMOTPEOJICHUSI TPABOM.

Pemenne o cnucanuu naHHOrO oOpamieHuss «B nemo» u HampaBieHUM — COOOIIEHUS
3agBUTENI0 O HEJOMYCTUMOCTH 3JI0YIMOTPEOICHUS] MPaBOM MPUHHUMAETCS U MOJIUCHIBAETCS



3aBenyomum JJOY unu 3amecTuTeseM.

5.6. B ciydae, ecnm TEKCT NHCHBbMEHHOTO OOpalieHHs HE MOAJACTCS MPOYTEHHIO,
oOpailieHrue He TOJUICKUT HAMPaBICHUIO Ha pPACCMOTPEHUE H OTBET HA HEro He JaeTcs.
3asBUTEN0 00 3TOM COOOMIAeTCsA, €COM ero Qammwids | MOYTOBBIM aapec MOAJAI0TCS
npouTeHuio. PerieHne o cmucaHuM AaHHOTO oOpamieHus «B nemno» u cooOueHHN 3asBUTEIIO
MPUHUMAIOTCS U TOJIIUCBHIBAIOTCS 3aBENYIOIIUM WM 3aMECTUTEJIEM.

5.7. OOparenusi TpaxJIaH, TOCTYIHUBIINE OT OJHOTO W TOTO XK€ JIMIAa 110 OJHOMY H
TOMY € BOIIPOCY, €CIM CO BPEMEHH MOJauyd MEepBOro OOpaIleHHs UCTEK YCTaHOBJICHHBIN
HacTosnuM [lookeHreM CpOK PAcCMOTPEHHUsS WU 3asBUTENb HE COTJIACEH C MPUHSATHIM TIO0
€ro OOpaIleHHI0 PEeIICHHEeM, CUMUTAIOTCS MOBTOPHBIMHU.

IIpu pabore ¢ MOBTOPHBIMH OOpaIlEHUSMH JAEJIONPOU3BOAUTENL (OPMHUPYET JENO0 C
YK€ UMEIOLTUMUCS TOKYMEHTAMH 110 OOpaIleHUsIM JaHHOTO 3asBUTEIIS.

He cumnrarorcst moBTOpHBIMU OOpaIlleHUs] OJHOTO U TOTO K€ 3asBUTEINS, HO M0 Pa3HbIM
BOIpOCaM, a Takke MHOTOKpaTHble — MO OAHOMY M TOMY K€  BOIPOCY B cCllydae, €clid
MPUYUHBL, MO KOTOPBHIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpAIEHHMH BOMPOCOB HE MOT
ObITh JaH, B MOCHEAYIOIeM OBUTM YCTpaHEHbI, TpakJaHUH BIIpaB€ BHOBb HANpPaBUTh
obparmenue 3apeayromeit [JOY.

5.8. B ciydae ecnu B MHCBMEHHOM OOpaIlleHWH TPakIaHWHA COJEPKUTCS BOMPOC, Ha
KOTOPBIi €My MHOTOKpPATHO J1aBaJlUCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C paHEe
HAPaBIEHHBIMHU OOPAICHUSIMH, U MPU ITOM B OOpAaIEHUH HE MPUBOASTCS HOBBIE JOBOIBI
Wi o0cTosTenbCcTBa, 3aBeaytomas JIOY BmpaBe NMpUHSATH pemieHHe O 0e30CHOBATENHHOCTU
ouepeHOro oOpallleHus M MPEeKpalleHUH TMEepenucku ¢ rpakaaHuHoM. O TaHHOM pelIeHUuU
YBEIOMJISIETCSI TpaXKAaHWH, HAlPaBUBIIUN oOpalleHue.

5.9. B cimydae eciam OTBET MO CYIIECTBY ITOCTaBJICHHOTO BOMpoca B oOpalieHuu He
MOXXET OBITh JaH 0e3 pasrjalieHus CBEACHHM, COCTABISIIONINX OXpaHseMylo GeaepalbHbIM
3aKOHOM TaiHy, TpaXXIaHWHY, HalpaBHUBIIEMY oOpalieHnue, CoOOMmAaeTCs 0 HEBO3MOXHOCTH
JaTh OTBET 10 CYIIECTBY B CBS3M C HEJOMYCTHUMOCTBIO PA3TJAIICHUs yKa3aHHBIX CBEICHUHU.

6. Cpoxu paccMoTpeHusi oOpalleHMid M yBeJOMJIEHHE 3asiBUTeJIel

6.1. Obpamenus, noctynusime 3apeaytonieid 10V, paccmaTpuBaroTcs B CPOK JI0 OJTHOTO
Mecsilia CO JIHSA UX PETUCTPALlUU, €CIM UHOM CPOK (MEHBIINI) HEe YCTAaHOBJIEH PYKOBOJIUTENIEM
nu6o ero 3amecturenieM. OOparieHus, He TPeOyIoIKe TOTMOJIHUTEILHOTO U3YyUEHHUs U TIPOBEPKH,
paccMatpuBatoTcsi  Oe3orimararenbHo. O pesynmpTatax — pPacCMOTPEHHUS  YBEIOMIISIOTCS
3asABUTCIIN.

6.2. B UCKITIOYMTENBHBIX CiIy4asX pyKOBOJUTEIND BIPABE MPOUIUTh CPOK PACCMOTPEHHUS
oOpamienus He Oonee yem 3a 30 nHEl, yBeJOMUB O MPOJUICHUH CPOKa €ro pacCMOTPEHHUs
rpakAaHuHa, HampaBuBilero oOpaiueHue. [Ipoanenue cpoka odopmiisercs HCHOTHUTEISIMU
HE MEHEe YeM 3a MATh THEH 10 UCTEYeHHsI CPOKa PacCMOTpeHHUs oOpallieHusl.

7. Opranm3zauust padoThbl 10 JUYHOMY INPUEMY TIPaKIaH

7.1. I'papuxk u mopsmok aumyHOoro mnpuema rpaxaan B JIOY ycranaBnuBaercs
PYKOBOAUTEIIEM.

7.2. 1lpu IUYHOM HpHEME I'PaXAAHUH IPEIBABISAET JOKYMEHT, YJOCTOBEPSIOIIMM €ro
JIMYHOCTb.

7.3. Ilo Bompocam, He BXOIAIIMM B KOMIETEHIHUIO 3aBenyromieit JJOY, 3asButensim



pPEKOMEHAYETCS OOpaTUTHCS B COOTBETCTBYIOILIME OPIaHbl, YUPEKICHHS, OpraHU3alHH.

7.4. Bo Bpems 3amMcH Ha IpPUEM 3aBEYIONIas 3all0JIHAET KAapTOUKY JUYHOIO IpHeMa
rpaxnanuHa (popma mnpuiaraercs), B KOTOPYI 3aHOCHUTCS COJepXKaHHWE  OOpalieHHs
rpakJlaHWHAa Ha JIMYHOM TpHEME, a TAKXKE PE30JIIOLHUs BEAYyIIero IMpUEM, C MOpPyYEeHUEM
noJkHOCTHOMY suiy. [Ipm  HeoOXoauMmocTH TpakaaHaM MpeAsiaraercs H3JI0XKHUTh CYTh
BOIpoca B MUCbMEHHOM Buje. IlucbmeHHOoe oOpallleHue B 3TOM ClIy4ae pEerucTpupyercs u
paccMaTpuBaeTCsl B YCTaHOBJICHHOM MOpSIKE, a B KapTouke Jenaercss oTMmerka «OcTaBieHO
3asgBJICHUE» U J1aTa PErucTpaliu.

B cinyuae ecnu  u3NOXKEHHBIE B YCTHOM oOpamieHuH (akThl ¥ 00CTOSITENbCTBA
SIBJITFOTCSI OYCBUIHBIMU M HE TpPeOYyIOT JOMOTHUTEIHHOW IMPOBEPKH, OTBET Ha OOpaIleHHE C
coryiacusi TpaKIaHWHA MOXET OBbITh JaH YCTHO B XOJ€ JIMYHOTO TpUeMa, O YeM JellaeTcs
3alUCh B KapTOUYKE JIUYHOIO MpUEMa rpaxaaHrHa. B ocTanbHBIX Cilydasx JaeTcs MUCbMEHHBIN
OTBET 10 CYIIECTBY MOCTAaBJICHHBIX B OOpAIIEeHUH BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpaIIEHUAX MOAOUPAIOTCS HMMEIOIIUECS MaTepUalbl M0 JACIy
3asiBUTEIIS.

7.6. B Xone NWYHOTO MpuUeMa TPaKIAHWHY MOXKET ObITh OTKa3aHO B JaJbHEHIIEM
paccMOTpEHHH OOpallleHHs, eClIM €My paHee ObUI JaH OTBET MO CYIIECTBY MOCTABJIEHHBIX B
00palIeHnn BOIIPOCOB.

8. Padora c o0pameHnsiMH, IOCTABJIEHHBIMH HAa KOHTPOJb

8.1. OOpameHusi, B  KOTOPBIX COJEPKATCsl  BOMPOCH, HMEKOIIME  OOJBIIOE
oOIIECTBEHHOE 3HayeHHe, CooOUIaeTcsi O KOHKPETHBIX HApYIICHHUAX 3aKOHHBIX TpaB U
HMHTEPECOB IpakJiaH, Kak npasuio, craBarcs Ha KOHTPOJIb.

8.2. Ha  kontpompHBIX  oOpameHusx  craBsatcs nomeTkn «KOHTPOJIby w
«ITOJIEXXKUT BO3BPATVY ».

8.3. JIOIXKHOCTHOE JIMIIO — UCIOJHUTENb B YCTAaHOBJIEHHBIE CPOKM paccMaTpUBaeT
KOHTpOJIbHOE oOparieHue, uHGopMUpyeT o pesyibratax 3asenyromiero JJOY mmbo crapuiero
BOCIIUTATECIA, TOTOBUT OTBECT 3a4ABUTCIIIO.

84. Ecmm B oOpameHusXx TOCyJapCTBEHHBIX OpPraHOB COACPXKATCA TMPOCHOBI
npouH(OPMUPOBATh HX O Pe3yibTaTax pPACCMOTPEHHUS TpaxkJaH, TO HCIOIHUTEIh TOTOBUT
oTBeT M WM. Kak mpaBwio, 53TH OTBETHl MNOANMCHIBAIOTCS 3aBenyromied JJOVY. 3aBenyromas
JOY BmopaBe NpeajIoKUTh HUCIOTHUTEIIO MPOJOJIKUTH paboTy ¢ TpOBEICHHUEM
JOMOJIHUTCIIbHBIX TIPOBCPOK WM IIOCJIC IHOAIIMCaHUA OTBCTAa CIIMCATb MATCPUAJIBL o
pe3yabTaTaM paccMOTpeHHs oOpateHus «B nemnoy.

8.5. OOpamieHne CUUTAeTCs  HMCIOJHEHHBIM M CHHMAETCS C KOHTPOJS,  €CIH
PACCMOTPCHBI BCC  TMOCTABJICHHBIC B HCM BOIIPOCHI, ITPUHATLL HGO6XOI[I/IMBIG MCDHI,
3asBUTENSIM JIaH OTBET.

8.6. TlucemenHble oOpalieHus, Ha KOTOPBIE [AIOTCS TMPOMEXKYTOYHBIE OTBETHI, C
KOHTpOJIsI He cHUMaroTca. KOHTposib 3aBepiiaeTcss TOJBKO IMOCHE BBIHECEHUSI W MPUHATHUS
HCUEPIBIBAIOIINX MEp MO Ppa3pelieHuI0 MPEeIOKEeHUs, 3asBIIeHUs, kanoObl. Pemenue o
CHSTHU C KOHTPOJISl TpuHUMaET 3aBeaytomas J[OY.

8.7. KoutponpHble  OOpamieHHs  JIOJDKHBI COAEpKaTh  KOHKPETHYIO M UYETKYIO
UH(OPMAIIHIO TI0 BCEM BOIPOCaM, TIOCTABICHHBIM B O0OPAIICHUAX TPaXKIAaH:

- C€CJIM CPOKHU PaACCMOTPCHUSA MTPOMJICHBI, TO HOOJDKHBI 6LITB YKa3aHbl TPUYHUHBI U
OKOHYAaTeNbHasl JaTa pacCMOTPEHHUs, 110 UCTCUYCHUH KOTOPOM OyIeT JOMOTHUTEIHHO COOOIIEHO
0 MpOoIeIaHHON paboTe;



- B OTBETE JOKHO OBITh yKa3aHO O TOM, 4TO 3asBUTEIb B TOW WM HHOU (opme
nporuH(OPMHUPOBAH O PE3yNIbTaTaX PACCMOTPCHHS,

- OTBET 3asIBUTEIIO TMOIMUCHIBAETCS PYKOBOJIUTEIEM;

- K OTBETY NPUKIABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIlleHUs] TpakIaHWHA, €CIU
Ha HeM ctouT mTami «[TIOJQJIEJXKUUT BO3BPATVY ».

9. KontpoJab 3a co0uoaeHneM MOPAAKA PacCMOTPeHUs1 00panieHnin

9.1. JIomKHOCTHOE JIMIIO B MpeJesiax CBOEH KOMIIETEHIIMM OCYIIECTBIISIET KOHTPOJIb 3a
coONroficHMeM  TIOpSAKAa  pacCMOTpeHHsl — oOpallleHui,  aHamu3upyeT  CoJAepIKaHHe,
MOCTYMAIOMINX — OOparieHui u wuHbopMupyeT 3aBenymomyro JOY o HapymieHHsX
UCIIOJIHUTENIbCKOUN TUCIMILITNHBI.

9.2. 3apeayromas JIOY mnpuHMMaeT Mepbl MO CBOEBPEMEHHOMY  BBISIBICHUIO H
YCTpaHEHUIO MPUYNH HAPYLICHUS MpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IPakJIaH.

9.3. Jluma, BMHOBHBIC B HapYyIICHWU TMOPSIAKA PACCMOTPEHHUs OOpalleHWN TpaKIaH,
U3JIOKEHHOro B HactosAmeM [lomokeHun, HeCyT OTBETCTBEHHOCTb, MPEIyCMOTPEHHYIO
3aKOHOJIATEILCTBOM PO.

10. XpaHeHne MaTepuaIoOB MO OOpalleHUsIM T'PaKAaH

10.1. 3aBenyromas JIOY ocymiecTBiaseT XpaHEHHE U HCIIOJIBb30BAHUE B CIIPABOYHBIX M
UHBIX LENIX MPeUIOKESHUH, 3asBICHUI U Kano0 rpakiaH.

10.2. BHecTu B HOMEHKIIATYPY KypHaJ pETUCTPAIlUU TI0 OOpaIlEHUsAM TPaKIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JIOKYMEHTOB II0  OOpalleHUsIM Tpak/IaH
BO3JIaraeTcsi Ha 3aseaytomryto JJOVY.

10.4. YcranaBnuBaeTcsi CPOK XpaHEHUS TPENIOKEHUH, 3asBICHHM, kanod TpaxaaH u
JOKYMEHTOB, CBSI3aHHBIX C HMX PacCMOTPEHHEM M pa3pelieHueM — 5 jer. B HeoOXoaumbIx
Cllydasix OKCIEPTHOW KOMHMCCHEH MOXKET OBbITh MPHUHATO pelieHHe 00 yBETHYEHHH CpOKa
XPaHEHHUs WIH O MIOCTOSIHHOM XpaHEHMHM HauOoJiee HEHHBIX NPEI0KEHUN IpaX/1aH.

10.5. [To ucTeyeHUH YCTaHOBJIEHHBIX CPOKOB XPAHEHHUS JOKYMEHTHI MO MPEIOKECHUSIM
3asBJICHUSM U KallobaM TpaxkJaH MOJUIeKaT YHUUYTOKEHHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®denepanpHoit apxuBHOU ciryx060i Poccun 06.10.2000 r. [TepedyHemM THIIOBBIX yNpaBIeHYECKUX
JIOKYMEHTOB, 00pa3yloIIUXcs B JAESATENbHOCTH OpPraHMU3alllH, C YKa3aHHEM CPOKOB XPaHEHHS.

10.6. XpaHeHue aen y UCIIOJHUTEIIEH 3alIpeIaeTcs.

10.7. OOpamienusi rpakgaH MOTYT HalpaBIISATHCS B apXUB 0€3 pacCCMOTPEHHUs, €ClIU B
HUX COJAEp)KATCsl PpacCyKIEHUs TI0 HW3BECTHBIM NpoOJeMaM WM TMOJHUMAIOTCA — YKe
pelIeHHBIE BOMPOCHI,  HE TpeOyIolHe  JOMOJHUTEIBHOIO  pPAacCCMOTPEHHs, a TakKxke
OeCCMBICIIEHHBIE 0 COEPKAHUIO.

10.8. Pemenne o cimcanny yKa3aHHBIX oOpareHui npuHuMaeT 3aBenyromias JJ0VY.



C TlonoxkeHueM O TOPSIKE PACCMOTPEHHUs OOpalleHuil rpaxaaH B MyHHIMTAIBHOM
JIOUIKOJILHOM 00pa30BaTEeIbHOM YUPEXKICHHH JETCKUN call 1. THXMEHEBO 03HAKOMIICHBI:



KAPTOYKA JIMYHOI'O IMTPUEMA T'PAXKIAH

3aBenywmeit MJAOY perckuii caa n. TuxmeneBo

Hara npuema

®.N.0. rpaxxgaHuHa

Mecto paboThI

Jomarnuii agpec

Tenedon

CopepxaHue YCTHOTO oOparieHus

PesynbTar paccMOTpeHHs YCTHOTO 0OpallieHus Tpax aHuHa
1.Komy oTnpaBieHo (pe30JIrorus)

2.JlaTa NCIIOJIHCHUS

3.J1oNOTHUTENBHBIN KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pe3ynbTar

6.JlaTa, TOKHOCTh UCIIOJIHUTEIIS

7.0T rpakiaHWHA IPUHATO TUCbMeHHOoe 3asBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 1.




